I

Imagine you are applying for a scholarship offered within the BASILEUS exchange programme (see the advertisement below). Choose the university at which you would like to spend your mobility period and the subject you would study. Then write a letter of application for the scholarship (the motivation letter). Include the following points:

· explain the purpose of the letter

· present yourself and your achievements

· explain your goals / motivation

Basileus Secretariat
International Relations Office
Sint-Pietersnieuwstraat 25
BE-9000 Gent
basileus@ugent.be
ERASMUS MUNDUS EXTERNAL COOPERATION WINDOW PROJECT BASILEUS - Balkans Academic Scheme for the Internationalisation of Learning in cooperation with EU universities
For whom? Students and staff members of all partner universities, both from the Western Balkan countries and the EU, as well as other nationals of the participating Western Balkan countries, can apply for scholarships:  Bachelor students : 1 academic semester or 1 academic year mobility period 

In which academic disciplines?  

	
	Business Studies, Management Science

	04,1
	Business Studies with languages
	

	04,2
	Business Studies with technology
	

	04,3
	Accountancy, Financial Management
	

	04,4
	Tourism, Catering, Hotel Management
	

	04,5
	Industrial Relations and Personnel Management

	04,6
	Secretarial Studies
	
	

	04,7
	Marketing and Sales Management
	

	04,9
	Others – Business Studies, Management Science 


At which universities?

	
	Business Studies, Management Science

	04,1
	Ghent University - consortium co-ordinating institution (Belgium)


	

	04,2
	University of Nice Sophia Antipolis (France)
	

	04,3
	Lund University (Sweden)
	

	04,4
	University of Rome La Sapienza (Italy)
	

	04,5
	University of Ljubljana (Slovenia)


	04,6
	Sofia University St. Kliment Ohridski (Bulgaria)
	
	

	04,7
	University of Zagreb (Croatia)
	

	04,9
	University of Heidelberg (Germany)


The successful award recipients should possess the following attributes:

1. Demonstrated commitment to academic success

2. Dedication to a variety of extra-curricular activities  (music, drama, athletics)

3. Contribution to the school and community through  a leadership and/or humanitarian role

4. Desire for excellence, a sense of compassion, and a passion for learning and for life

	

	


II

Read the advertisement. You would like to study at this college. Write a letter using a suitable greeting and closing formula. The following points should be mentioned in your letter.

· Choose a subject you would like to study

· Give three items of information about yourself

· Say where you have found this advertisement and give the reason why you are writing

· Ask for details about application for international students

The College of Central London
60 Great Ormond Street, London, WC1N 3HR. Phone 020 7833 0987 - Fax 020 7837 2959 - Email ccl@btinternet.com 

About the College

The College of Central London is a private college of further education offering a unique blend of courses in four main areas of study: business, computing, secretarial and English. 

Students will obtain a sound academic education and good practical teaching from teachers and lecturers who are actively working in their areas of expertise. They are able to communicate in the classroom the knowledge and experience they have gained over many years in their related fields. 

As a private college we are able to control our own fee structure and it has always been our goal to offer students quality education at affordable fees. By controlling our own fees we aim to give students value for money when they select us as their place of learning. 

Our students are from both the United Kingdom and overseas-from every corner of the world. Overseas students make up the majority of the student fraternity, adding a rich and diverse student community, representing some 65 different countries. 

The college is it in the heart of Bloomsbury, one of London's more architecturally pleasant areas retaining the glamour of the past. It is situated a short distance from London's famous West End with its cinemas, theatres and shopping centres. Parks, restaurants, museums and art galleries within easy reach. Our staff help to arrange guided tours to special places of interest such as parliament, the law courts and the Stock Exchange. Excursions to other historic places such as Oxford, Cambridge, Stratford-upon-Avon and Canterbury are organised frequently. 

Facilities at the college include areas where students can study or relax during their spare time and a cafeteria where hot and cold meals, snacks and soft drinks are served. Students have access to a computerised library using CD ROM technology. This system contains many of the latest educational CD titles and every copy of the Times and Sunday Times Newspapers since 1990. Lending library facilities are also available and students may borrow books to study at home. 

Our staffs are available to help students with problems that arise during their studies. We aim to build strong relationships with and between our students to encourage and maintain an ambient atmosphere. Many of our students return the following year to follow another course. Many more recommend their friends and relations to study with us. 


	

	


III

You want to apply for the position of an accountant with the Royal Bank in Windsor. Write a cover letter on the basis of your CV. 

Vacancy Summary

Job Title : Accountant 

Company: Royal Bank

Job Type : Permanent Jobs 

Job Location : Windsor (Berkshire, South East, United Kingdom) 

Job Salary : 45-55k Basic + Full Benefit Package 

Main Industry Sector : Finance, Banking & Insurance

 Other Industries and Skills : Accountancy 

Job Description : Senior Accountant - Windsor - Basic Salary 45-55k Basic + Full Benefit Package

As part of our client's expansion across Europe, they are looking to develop their Finance team further with the addition of a Senior Accountant based from their European Head Office in Windsor. 

*All accounting and compliance related activities; 




               *Ensure all entities are in accordance with local financial requirements;

                   *Ensure accurate and timely recording of all expenditure items, including appropriate sub-analysis for income tax purposes and recording for VAT compliance. 
*Responsible for monthly accounting close process; 



             *Provide further analysis and documentation for audit purposes, as required. 
*Assist in developing systems and processes where necessary. 

*Basic salary 45-55k 
*Full Benefit Package
*25 Days holiday
*Training on start
*Progression for the right person

Contact: 

Windsor, 401 Sunset Avenue
Windsor Ontario, Canada
N9B 3P4Phone: 519-253-3000
Fax: 519-973-7050

	

	


IV

Imagine you are applying to attend the Business Summer School in Romania (see the advertisement below). Write a letter of application. Your letter should include the following points:

- explain the purpose of the letter 


- present yourself and your achievements

- explain your goals / motivation

Business Summer School
19 August - 2 September 2007
www.bss.com.ro

The Business Summer School (BSS) is an academic program for learning in an international context, and a forum for developing intercultural understanding. During two weeks of stay in Brasov, both Romanian and foreign students will participate in debates, workshops and seminars. The academic and the practical approaches are combined in order to fully cover the learning span of the subject. The theme of the Business Summer School is: "Globalization and the new business models for investments". The courses of the Business Summer School will be entirely in English. The test taken at the end of the two weeks will grant the participants 4 ECTS credits. The targeted segment is composed of 40 students, master and PhD students under the age of 35.  The structure of the summer school will be divided in two weeks, each week having the following characteristics:
  1. first week is reserved for the lectures regarding Globalization and its effects regarding the international investment environment as well on the new markets and global investment instruments. Different globalization aspects, international financial markets, financial risk management and financial global strategies will be debated.
2. second week is reserved for presenting different instruments and techniques peculiar for financial business models. The curricula will be focused on presenting the leading evaluation models and business analysis as well as techniques of financial engineering. We will also bring up alternative theories from the behaviorist financial area and cognitive psychology.
 Costs 
The participants will have to pay a participation fee of 250 Euros. 
The participation fee will cover accommodation, three meals a day, a welcome package that will contain the study program, a trip in the weekend, the entrance to the museums that we are going to visit. 
The participants will have to pay their travel costs to Brasov, visa and travel insurance costs and they will also have to pay their club entrances. 
Application Procedure 
   Resume + Cover letter
  Application: 10 March to 10 July 2007
For details see http://www.bss.com.ro/
Business Summer School 
Faculty of Business Administration (in foreign languages) Address: Grivita Street, number 2-2A, Bucharest, Romania
P.O. 010701 Phone: +40 21 212 8607 Fax: +40 21 270 4805 Mobile: +40 723 657 680 E-mail: contact@bss.com.ro Web: www.bss.com.ro
	

	


V

Imagine you are applying to for an intership summer programme in London (see the advertisement below). Write a letter of application. Your letter should include the following points:

- explain the purpose of the letter 


- present yourself and your achievements

- explain your goals / motivation

Summer Internships with Intrax Internships Abroad

Description: Intrax Cultural Exchange is a leader in work-based cultural exchange programs throughout the world. We connect the most qualified candidates with internationally minded businesses and organizations in need of recruitment solutions.

Each year, Intrax places over 20,000 international candidates with host companies. Over the last 25 years, Intrax has matched over 300,000 candidates, from over 80 countries, with seasonal jobs, internships and career training programs.

Highlights: Professional career development program helping students launch a global career. Ambitious students gain practical work experience from leading companies while completing global skills training. Program is selective, accepting no more than 100 students from around the world.

Qualifications: 18-25 year old university level students with minimum 3.0 GPA (grade point average) seeking professional experience during their summer break.

	Intern Types : 

	  Accounting 

  Business Admin, Management 

  Development 
	  Finance 

  Hotel/Restaurant/Hospitality 

  Human Resources 
	  Marketing, Ad, PR 

  Sales 


	Languages : 

	  English 

	


Place: London, UK

Experience Required: no

Application Process Involves: 

· Resume 

· Written Application 
Adress: Giesebrechtstraße 10

10629 Berlin

	

	


VI

Imagine you are applying to for a full tuition scholarships for the 2010 Summer Institute Programme at the Stanford University (see the advertisement below). Write a letter of application. Your letter should include the following points:

- explain the purpose of the letter 


- present yourself and your achievements

- explain your goals / motivation
Pay attention to directions outlined in the advertisement.

PepsiCo Foundation Scholarship Program 2010, Stanford University, USA

Tuition Scholarship In collaboration with PepsiCo Foundation and through its generous contribution to the program, the Institute will offer up to five full tuition scholarships for the 2010 Summer Institute Program. To be considered for a scholarship please review the below criteria and complete the requested forms. The Summer Institute Admissions Committee will review all applications of candidates and select a group of finalists. Decisions will be based on the requested information submitted. All applicants applying to be considered for the PepsiCo Foundation Scholarship will be notified of the results by the beginning of June. 

Application Deadline and Form May 9, 2010 

Application Requirements In addition to the completion of the full Summer Institute application, applicants must provide the essay described below. The additional 2010 Application for the PepsiCo Foundation Scholarship must be submitted along with hardcopies of all of the required documents. You may submit all the necessary documents via email. 

Cover letter The educational experience of our students is enriched by the diverse backgrounds of the participants in the Summer Institute. It is our goal that the recipients of the PepsiCo Foundation Scholarships will make unique contributions to the intellectual diversity of the Summer Institute class. We ask that applicants for the scholarship answer the following question in addition to the Summer Institute application: 



        The Stanford Graduate School of Business believes that having a student body that is both excellent and diverse in terms of culture, socio-economic status, race, ethnicity, gender, sexual orientation, skills and interests, work and life experiences is an important contributor to the richness of the educational process. How will your background, perspective and experiences contribute such diversity in the Summer Institute? Your response to the above question is very important for the application process. Please limit your response to a total of 200 words. 








Should you have questions about the Summer Institute PepsiCo Scholarships, please contact


Matt Selaya   Summer Institute for General Management 



                 
Stanford Graduate School of Business 





                     
518 Memorial Way 








 
Stanford, CA 94305-5015 
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